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> Symbol 

> Logo with word mark

Corporate identification

The logo is a symbol and a word mark used as 

the corporate identification for the Sir Wilfrid 

Laurier School Board. The logo is the most 

descriptive version of the institution because 

it is complete. Consult a graphic artist for any 

alternate application of this logo on media not 

outlined in this standards guidebook.

Symbol

The symbol cannot be used alone except under 

unusual circumstances.

LOGO versions
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Height of x

The height of the x is equivalent to the size of 

the symbol. The area of isolation around the 

logo must represent the height of the symbol, 

i.e., x.

Proportion of symbol

The symbol is 1.625 times wider than it is 

high. For example, if it is 1 inch high, its width 

will be 1.625 inches.

Area of isolation

The area of isolation is the area around 

the logo and in which no text or graphical 

elements can be placed. The objective is to 

preserve the integrity and visual impact of the 

logo.

Minimum size of the logo

The logo must never be used in a format 

whose width is less than 1.25 inches. In a 

smaller format, the readability of the word 

mark would be strongly compromised. The 

minimum size of the symbol used alone is 0.5 

inches wide.

> Minimum size of the logo

LOGO area of isolation and minimum size

x

x x1,625 x

3,625 x

x

x

3 x

1,625 x

x

x

x

x x4,55 x

x x6,55 x

1,75 x 3,75 x

0,5 po

1,25 po

> Area of isolation
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Logo colours

The colours of the logo are the same as those 

of the word mark. They cannot be substituted 

or inverted.

LOGO official colours

Blue

Pantone coated 315 C

Pantone uncoated 315 U 

CMYK 92 32 37 18 

RGB  22 90 103

Web 16 15A 67

Red

Pantone coated 193 C

Pantone uncoated 193 U

CMYK 12 93 71 3

RGB  216 21 38

Web  D8 15 26
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Secondary element

To reinforce the identity of the Sir Wilfrid 

Laurier School Board, the chevron taken from 

the symbol is used as a secondary element of 

the brand image.

> The chevron taken from the symbol

LOGO secondary element
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> Two colours against a white background

 

> Black, 50% black and white on white background

> Black, 50 % black and white in reverse 

> Black, 50% black and white on 50% black background

Logo in colour

The logo in two colours ( plus white ) and the 

word mark in colour must be used against a 

white background or on light-coloured materials 

only : aluminium, wood, light-coloured paper, 

etc.

Logo in black and white

The logo in black and white must contain some 

grey ( 50% black ) to replace the red. Against a 

white background, the word mark must be in 

black.

In reverse print against a black background, 

the word mark is in white, the red area of the 

symbol is white, and the blue area is 50% black 

against a 50% black background, the red area 

is white and the blue area is grey.

In black and white, the logo cannot be used 

without grey tones.

A white background is always preferred but a 

light-coloured background is acceptable.

LOGO positive or reverse print application
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Logo on colour background

The logo must never be used against a colour 

background or image that makes the logo 

difficult to read. Ideally, it should be used 

against a white background, but a light-

coloured background is acceptable. If a black or 

colour background is chosen, the appropriate 

application must be used.

Modification of components

It is forbidden to modify the logo colours 

by modifying the shape, repositioning the 

elements of the component or using another 

font character for the word mark. The word 

mark must not be changed. The English must 

not be placed in front of the French in the 

word mark.

Application of computer graphic effects

All computer graphic effects are forbidden. The 

logo must not be altered or modified by any 

texture effect or other.

> Examples of incorrect background colours

> Examples of incorrect modifications 

> Examples of incorrect effects

Incorrect LOGO usage
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 > Frutiger light italique

 > Frutiger italique

> Frutiger bold italique

Official typeface

Frutiger is the official typeface of the Sir Wilfrid 

Laurier School Board. It must be used in all 

printed publications ( pamphlets, ads, posters, 

stationery, etc. ) The condensed version is 

exclusive to the word mark. Frutiger shall be 

used in the following versions: light, light italic, 

roman, italic, bold or bold italic.

 > Frutiger light

> Frutiger roman

 > Frutiger bold

Official TYPEFACE

ABCDEFGHI
abcdefghi
1234567

ABCDEFGHI
abcdefghi
1234567

ABCDEFGHI
abcdefghi
1234567

ABCDEFGHI
abcdefghi
1234567

ABCDEFGHI
abcdefghi
1234567

ABCDEFGHI
abcdefghi
1234567
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����������������������������������������������
�������������������������������������������������������

Mr. John Smith
Title
Company
123 Street
Suite 123
City (Province)  X0X 0X0

����������������������������������������������

�����������
���������������������������������

����������������������������������������������
� ������������������������ � ������������

�������������������������� ���������������������

Letterhead, second pages of letters, 

business cards and No. 10 envelopes

Letterhead with the contact information ( 8.5 

x 11 inch format ) shown here must always be 

used as the cover page for any correspondence. 

For subsequent pages, the second page format 

must be used ( without address ).

The technical specifications for general 

stationery are outlined further along in this 

guide.

> Samples shown at 50% of actual size

General STATIONERY 
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General STATIONERY 
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> Letterhead shown at 50% of actual size
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> Business cards and No. 10 envelopes shown full size

General STATIONERY 
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PRESS RELEASE

Press release

The format is 8.5 x 11 inches.

If more than one page is needed, subsequent 

pages are white with no logo or address.
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Letterhead and executive envelopes

The format for executive letterhead differs 

from the general letterhead, i.e., 7.25 x 10.5 

inches. The format for the executive envelope is 

7.5 x 4.974 inches. When the correspondence 

is more than one page, the second and 

subsequent pages are entirely white, with no 

logo or coordinates.

The format for business cards is the same as 

that for general stationery.

Technical specifications for executive stationery 

are outlined further along in this guide.

Executive STATIONERY

������������������������������

���������������������������������������������������������

�������������������

���������������������������������������������������������

Mr. John Smith
Title
Company
123 Street
Suite 123
City (Province)  X0X 0X0

������������������������������������������������

> Samples shown at 50% of actual size
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Executive STATIONERY

Letterhead

The format for the executive letterhead is 7.25 

x 10.5 inches.

The space reserved for text measures 5.5 x 

7 inches for the cover page and subsequent 

pages.
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> Letterhead shown in actual size
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Executive STATIONERY

Letterhead

The format for the executive letterhead is 7.25 

x 10.5 inches.

The space reserved for text measures 5.5 x 

7 inches for the cover page and subsequent 

pages.
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> Letterhead shown in actual size
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Executive STATIONERY

Executive envelope

The format for this envelope is 7.5 x 3.875 

inches.

The address block is found 4 inches from the 

left-hand side and 2 inches from the top.

Mr. John Smith
Title
Company
123 Street
Suite 123
City (Province)  X0X 0X0

������������������������������������������������ ��������������
�����������

�������

����

��������

������������

������

> Envelope shown in actual size
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Business STATIONERY

Letterhead with watermark

The letterhead with watermark can be used 

when you do not wish the document to be 

reproduced or photocopied ( contract, official 

documents, etc. ).

All sizes associated with margins, font and 

others are the same as those for general 

stationery.
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Business STATIONERY

Large envelope

The format of this envelope is 12 x 9 inches.

> Envelope shown in actual size

�����������������������������������������������

������

����
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CHEQUE

Cheque

The variable data is entered by the computer in 

the fields reserved for this purpose.
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PAY STUB

Pay stub ( front )

The variable data is entered by the computer in 

the fields reserved for this purpose.

This pay stub is printed on both sides and is 

folded along a preset fold.
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PAY STUB

Pay stub ( back )

The variable data is entered by the computer in 

the fields reserved for this purpose.

This pay stub is printed on both sides and is 

folded along a preset fold.

�
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PROPERTY TAX STATEMENT

Property tax statement

The variable data is entered by the computer.
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SCHOOL TAX STATEMENT

School tax statement ( front )

The variable data is entered by the computer in 

the fields reserved for this purpose.
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SCHOOL TAX STATEMENT

School tax statement ( back )

The variable data is entered by the computer in 

the fields reserved for this purpose.
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CORPORATE PIECES

Laurier News

This newsletter was designed to be read on 

screen. It may be printed. The graphical layout 

may be modified from time to time.

>  Newsletter shown at 50% of actual size



26Graphic Standards Guide  > Sir Wilfrid Laurier School Board

CORPORATE PIECES

Certificate

The format is 10 x 8 inches. It is awarded to 

persons of merit. Its graphic design can vary.

Certificate of RecognitionCertificate of Recognition

>  Certificate shown at 50% of actual size

Certificate of RecognitionCertificate of Recognition
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CORPORATE PIECES

Pin

The School Board symbol is used in gold-

colored metal.

Wall logo

The logo is used in color. Several layers make 

it possible to distinguish between each part of 

the logo.

> Pin

> Wall logo
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Outdoor structure identification

This type of identification is mounted near the 

main entrance of schools and administrative 

offices, perpendicular to the sidewalk. The 

same colours as the logo are used, but a 

metallic section is also featured at the top. 

These structures are bilingual; the French must 

always appear first. The English inscriptions 

must comply with the provisions of the Charter 

of the French Language as to outdoor signage.

CORPORATE PIECES
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Vehicle

The model shown here is for information 

purposes only.

CORPORATE PIECES
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John Smith
Chairman

Lorem ipsum dolor sit amet, 
consectetuer adipiscing elit, sed 
diam nonummy nibh euismod 
tincidunt ut laoreet dolore magna 
aliquam erat volutpat. Ut wisi enim 
ad minim veniam, quis nostrud 
exerci tation ulla corper sus
cipit lobortis nisl ut aliquip ex ea 
commodo consequat. Duis autem 
vel eum iriure dolor in hendrerit in 
vulputate velit esse molestie 
consequat, vel illum dolore eu 
feugiat nulla facilisis at vero eros et 
accumsan et iusto odio dignissim 
qui blandit prae.

����������������������
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John Smith
Chairman

Lorem ipsum dolor sit amet, con
secte tuer adipiscing elit, sed diam 
nonum my nibh euismod tincidunt 
ut laoreet dolore magna aliquam 
erat volutpat. Ut wisi enim ad 
minim veniam, quis nostrud exerci 
tation ulla corper suscipit lobortis 
nisl ut aliquip ex ea commodo 
consequat. Duis autem vel eum 
iriure dolor in hendrerit in vulputate 
velit esse molestie consequat, vel 
illum dolore eu feugiat nulla 
facilisis at vero eros et accumsan 
et iusto odio dignissim qui blandit 
praesent luptatum zzril delenit 
augue duis dolore.

������

�������

����

�������������
�����������

��������
��������������
��������������

���������
�������������

Notice of appointment with photo

This example is used for a notice in a 

newspaper column measuring 2.25 inches. 

Depending on the newspaper’s specifications, 

the width of the column may vary. The height 

depends on the length of the text.

Notice of appointment without photo

The specifications are the same as those 

for a notice with photo, except that the 

text immediately follows the “Notice of 

appointment” title.

CORPORATE PIECES




